How to Complete Your Pledge Form through the CFCNCA

To save campaign costs, use the e-Giving paperless or print
and submit form options at www.cfenca.org. You can donate
through payroll deduction to spread your giving over the year
or choose credit/debit card, electronic check, cash or check. If
you complete your Pledge Form online, you also must write your
Social Security Number on the copy that is submitted to the
payroll office for payroll deduction. Check with your Keyworker
if your payroll office accepts an alternate identification number.

If using the paper Pledge Form, please follow these steps:

» Print all information FIRMLY using a ballpoint pen because
you are making three copies. Refer to the charity code
numbers and descriptions in our online charity search or
in this catalog. All charities have a five-digit code. Double
check the current listing because sometimes charities listed
in a prior year are not in the current campaign.

> If your Keyworker has not already done so, please fill in your
CFCNCA Reporting Number (1).

» To direct your gift to a specific charity or charities, record the
appropriate 5-digit code found next to each charity listing
in the Charity Code box (2A). Enter the total amount of each
designated gift in the Annual Amount box (2B). You may
designate only to organizations listed in the 2012 catalog.
Write-ins are prohibited. You also may enter five number
ones (11111) to select the International General Designation
Option for distribution of your gift to all charities listed in
the International section (2C). The distribution will be made
in the same proportion as charities receiving designations.

> If you wish to make an undesignated gift, leave the Charity
Code blank and fill in the amount of your undesignated gift
(3). All funds contributed to the CFCNCA that are not desig-
nated to a specific organization or federation will be distrib-
uted to all organizations listed in the catalog in the same
proportion as the contributions designated to them.

» Enter the full amount of your designations in the Total box
(4). Check your math.

>» If you wish to make designations to more charities than
space allows, you must fill out additional Pledge Forms. Fill
out each form completely and mark as “Form 1 of 3” and
“Form 2 of 3,” etc. On Form 1 ONLY, fill in your Total Annual
Contribution (5B). In section A of each Pledge Form, add
up the Annual Amount Column and write “Subtotal” at the
bottom of the column (4).

» For Civilian payroll giving (26 pay periods/ 24 for US Senate),
check the appropriate box and enter the amount to be
deducted each pay period (5A). Multiply that amount by 26
(24 for U.S. Senate) and enter the total amount in the Total
Annual Contribution box (5B). This sum should match the
amount appearing in the Total Annual Amount box (4). Check
your math.

» For Military and House of Representatives payroll giving
(12 pay periods), check the appropriate box and enter the
amount to be deducted each pay period (5C). Multiply that
amount by 12 and enter the total amount in the Total Annual
Contribution box (5D). This sum should match the amount
appearing in the Annual Amount box (4). Check your math.
If you are in the military, mark your Branch of Service (5F)
using these abbreviations: USA (Army); USAF (Air Force);
USCG (Coast Guard); USMC (Marine Corps); and USN (NAVY).

» For cash or check gifts, check the appropriate box and enter
the onetime amount in the Cash or Check line of the Total
Annual Contribution box (5E). Make checks payable ONLY to
CFCNCA. Checks made payable to individual charities will
be returned to the employee. You cannot make a onetime
payroll deduction gift.

» The total annual amount (4) must match the total annual
contribution (5B).

> If you are making a payroll deduction gift, sign and date the
authorization (6) to allow your payroll office to process the
deduction.

> If you pledge 1 percent of your yearly gross salary, whether
by payroll deduction, cash or check, you qualify for an Eagle
Award pin. If you pledge 2 percent of your yearly gross
salary, whether by payroll deduction, cash or check, you
qualify for a Double Eagle Award pin. Indicate a gift at either
of these levels by initialing the line under the appropriate
award (7). Your Keyworker will provide you with the pin.

» If your Keyworker has not already done so, fill in your
complete name (8).

» Fill in your Federal department or agency and full work
address (8A). Enter your Social Security Number or employee
ID number for payroll deduction (8B). Fill in your work phone
number and work e-mail address (8C). If you are a Depart-
ment of Defense (DoD) employee, fill in your payroll provider
location (8D).

> If you would like your gift acknowledged by all the charities
you designate, provide your home address and home e-mail
address in Section D (9). If you would like the charities to
have a record of the amount of your gift, check the box (9A). If
no contact information is provided, your information will not
be released and the charity will have your gift listed as from
an anonymous donor.

If you need more information, visit www.cfcnca.org or e-mail
customersupport@cfcnca.org.

You also can call Customer Support at 202-465-7230, Monday
through Friday, 9:00 a.m. to 5:00 p.m.
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ATTENTION PAYROLL OFFICES: The CFCNCA Reporting Number

Fa" 2012 Pledge Form is used by the local CFC. DO NOT enter into Federal payroll systems.
Reduce costs. Direct more to charities. Pledge online at www.cfcnca.org.
The geographic boundaries for the Combined Federal Campaign of the National Capital Area (CFCNCA) @ CHARITY CODE @ ANNUAL AMOUNT
are for employees whose permanent duty stations are in the greater Washington DC Metropolitan Area; 8 8 8 8 8 $ 1 0 0 0 0
Prince George’s, Montgomery, Calvert and Charles Counties in Maryland; and Arlington, Fairfax, Loudoun .

and Prince William Counties in Virginia. The Virginia counties include all separately incorporated cities

such as Manassas in Prince William County. The CFCNCA does not accept pledges from employees 9 8 7 6 5 $ 2 0 O O 0

beyond these boundaries. Please check www.opm.gov/cfc to find the local CFC for your duty station. :
11111 s 100.00

I want to support these charities through the CFCNCA: $ @ 120.00
Direct my gifts to the federations and/or charities listed on this form based $
on the listings in the 2012 Catalog of Caring or the online charity database at
www.cfcnca.org. Absolutely no “Write-Ins” are allowed. Any amount not $

earmarked to specific charities on the official CFCNCA list will be classified as
“undesignated” and distributed according to Federal CFC rules. Undesignated
gifts are distributed among all organizations in proportion to their pledges.

$
! W
Thank You! )* .

For
For DOUBLE EAGLE
o _ _ EAGLE AWARD AWARD $
CFC organizations do not provide goods or services (1% of gross pay) (2% of gross pay) .
in whole or partial consideration for any contributions initial here: initial here:
made to the organizations via this Pledge Form. \}9 ToTAL § @ 520.00

Designated amount cannot exceed
TOTAL ANNUAL CONTRIBUTION below.

i i i = Fill in the blank showing the amount of your payroll allotment, cash or check
B Here IS my contrlbUtlon " contribution. Write the total of your annual contribution in the space provided.

PAYROLL DEDUCTION AUTHORIZATION CHECK ONE T PER PAY PERIOD INTERVAL AL ANNUAL CONTRIBUTION
| hereby authorize any agency of the United States Government by which | may be employed
$

- ! 4 h X 26
during 2013 to deduct the amount(s) on this form from my pay each pay period during the ﬁ
calendar year 2013 starting with the first pay period that begins in January and ending with the <— CIVILIAN $ 2 O . 0 O PAY 5 2 O . O 0

last pay period that begins in December, and to pay the amounts so deducted to the Combined
Federal Campaign shown above. | understand that this authorization may be revoked by me in

writing at any time before it expires. <0 @SY $ @ X 12 $
@ Bral ice: - MONTHS =
SIGNATURE. \Jﬂ’evl/l Q. /Dﬁ’ﬁ DATE 9/2g//2 ;

PERIODS =

Make check: bl ly to CFCNCA,
Doasn  messsionmme o™ 6 @
] CHECK Date of contribution =
Check #
C AL my personal contact information:
LAST NAME FIRST NAME MI
SSN/EMPLOYEE ID PAYROLL PROVIDER (Optional)

FEDERAL AGENCY AND OFFICE

Dept. of Commerce 123-45-6789@
WORK ADDRESS (INCLUDE ZIP CODE) WORK PHONE EXT.

14th & Constitution Ave., NW 202-555-1234 123

Washington, DC 20006 JOHNDOE@MYFEDERALJOB.GOV

D S my donation information in the following ways:

INFORMATION RELEASE (OPTIONAL)
Any information you enter below will be released, along with your name, to the charity(ies) to which you made a pledge. Do not enter your work address or email.

HOME ADDRESS (this cannot be your work address) crry STATE ZIP CODE

@ 1234 MAIN STREET ROCKVILLE MD 12345

PERSONAL EMAIL ADDRESS (this cannot be a .gov or .mil address)

JOHNDOE@SMITH.COM

@ (o In addition to my contact information, | authorize the CFC to release the amount of my pledge to the charity(ies) | designated above.
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